Appendix No. 6 to the Rector’s Order No. 299/2022/2023

Domestic and international research, business and educational travels financing 
AGREEMENT

Concluded in Poznań on ______________, between:
1.	The Adam Mickiewicz University in Poznań, with its registered seat in Poznań Wieniawskiego Street No. 1, hereinafter called the University, represented by: 
_____________________________________________________________
with the countersignature of mgr Agnieszka Palacz, the University Bursar, and
2.	Mrs./Mr.__________________________________________,
residing at _______________________________________,
Personal Identification (PESEL) No. _____________________________, hereinafter called the Traveler.
§ 1
Acting pursuant to the Adam Mickiewicz University in Poznań Rector’s Order No. 299/2022/2023 of January 19th, 2023 regarding business travels ( hereinafter called The Order), the University agrees to finance the Traveler’s trip, referred to in §1 item 2b) of the Order:
a) in the period ____________________;
b) to ________________________;
c) purpose of the trip/assignment entrusted ______________________________________________________________________________________________________________________
as part of __________________________________________________
§ 2
Under the foreign/domestic travel Approval, annexed to this Agreement, the University will cover documented, allowable travel costs[footnoteRef:1] as specified in the Approval, with an overall value not exceeding the amount of ____________________, in words: ______________________________________ . [1:  Not applicable to the daily allowances and flat fee costs] 

§ 3

1. The travel will be financed with the funds from: ______________________
and settled within 14 days after completing the trip, in accordance with the applicable rules, with special regard to the Order (acknowledged and accepted by the Traveler with no reservations) in respect of the persons mentioned in § 1 item 2b) of the Order.
2. Apart from travel expenses settlement, the Traveler shall not be entitled to pursue any claims against the University for the performance of this Agreement.
§ 4 
1. If the Traveler, for reasons not attributable to the University, does not take the trip or fulfill the entrusted assignment, referred to in § 1 of the Agreement, or does not settle the travel by the deadline and in line with the conditions arising from this Agreement, any rights to claims for reimbursement of costs shall cease, and in addition the Traveler will be required to return the travel expenses incurred by the University, with special regard to the advance payment, shall the circumstances arise.
2. Shall the circumstances referred to in § 4 item 1 arise, the Traveler agrees to and empowers the University to deduct due amounts together with any allowable receivables upon settlement on any account (scholarships, civil law contracts, etc.), specifically including _______________________ .[footnoteRef:2] [2:  Legal relationship shall be indicated] 


§ 5
1. The Traveler is required to buy insurance for the time of journey and staying abroad. The minimum insurance protection extent required, as in the case of the University employees, should cover health and personal accident insurance (the extent and the amount of the insurance shall comply with the conditions arising from the insurance agreement No. ____________, concluded by the University).
2. The Traveler shall not entrust the performance of assignments arising from the Agreement to third parties.
§ 6
1. All amendments and supplements to this Agreement shall be made in writing or else shall be null and void.
2. To all matters not settled herein, provisions of the Order and of the Civil Code shall apply.
3. Any and all disputes arising in connection with this Agreement shall be settled by the competent Courts of the University place of incorporation, pursuant to the Polish procedure. This Agreement shall be governed by the laws of Poland.
4. The agreement was drawn up in two counterparts, one copy for each party.
Appendix: information on the processing of personal data.

______________________ 				______________________
The Delegate						The University
I hereby accept:


 _____________________				_____________________
(Funds administrator/holder)				Bursar

The Appendix:

1. In order to ensure adequate protection of personal data and fulfill the legal obligation arising from the provisions of Regulation 2016/679 of the European Parliament (Art. 13) and of the Council of the European Union of 27 April 2016 on the protection of natural persons with regard to the processing of personal data and on the free movement of such data and repealing Directive 95/46/EC (otherwise referred to as the "GDPR") entered into force, the Adam Mickiewicz University in Poznań provides the following information:

1. Data Administrator
The Adam Mickiewicz University in Poznań with its registered seat in Poznań Wieniawskiego Street No. 1, 61-712 Poznań is your personal data administrator.

2. Data Protection Supervisor
The Data Administrator has appointed a Data Protection Supervisor that can be reached at the following e-mail address:
iod@amu.edu.pl.

3. The purpose of data processing
Your personal data will be processed to ensure the performance of the Agreement concluded between the Adam Mickiewicz University and you, being the party to this Agreement. Sharing your personal data is voluntary yet necessary for the performance of the Agreement. Should this be required under provisions of law, the Administrator may need to be provided with additional data.

4. Legal basis 
The legal basis for data processing are:
a) the Agreement concluded between the Parties
b) fulfillment of the legal obligations by the Parties 

5. Data storage period
Your personal data shall be stored throughout the duration of the agreement, and as well as after its completion for archival purposes, pursuant to generally applicable law, for the period of 6 years from the end of the calendar year when the financial settlement was completed or the Agreement expired. Your personal data can also be processed in order to establish or exercise civil law claims by the Administrator as part of its economic activity, as well as to raise defense against any such claims, until statute of limitation on claims expires.Data retention period
6. Transfer of personal data
The data can be transferred to recipients and legal entities for the performance of the agreement or should this be required under regulations of generally applicable law or under other legal basis.
The data can be transferred to recipients and legal entities for the performance of the agreement or should this be required under regulations of generally applicable law or under other legal basis.

7. Transfer of personal data to third countries
Your personal data will not be transferred to a third country outside the European Economic Area.

8. The rights of the Party to the Agreement
You can access your information and in addition, to the extent required by applicable law, you have the right to object against the processing.
You are also entitled to complain to the supervisory authority - President of the Personal Data Protection Office, Stawki Street No. 2, 00-193 Warsaw.

9. Data processing by automated means.
Your data will not be processed by automated means, including in the form of profiling, in accordance with Art. 22 RODO (GDPR).




__________________________
(date, Delegate’s signature)

	
	
	



